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REQUEST FOR PROPOSAL 
FOR 

COMMUNITY DEVELOPMENT BLOCK GRANT  
CARES ACT PROGRAM (CDBG-CV)  PUBLIC SERVICE 

 
 
PART I:  OVERVIEW 

 

1.1 Background/Purpose 

The purpose of this Request for Proposal (RFP) is to obtain proposals from qualified Non-Profit 
Proposers who are interested in providing an eligible public service in accordance with the 
Community Development Block Grant CARES Act Program (CDBG-CV). The CDBG-CV 
program works with Non-Profits to ensure decent affordable housing, maintain clean and safe 
neighborhoods and communities, to create jobs through economic expansion or business 
retention, and many other services to benefit the most vulnerable in our communities Submittal 
of a proposal does not create any right or expectation to a contract with the Parish 

St. Tammany Parish announces the availability of $1,260,015 for public service project(s) that 
service low-to moderate-income (LMI) residents for the purposes of preventing, 
preparing for, and/or responding to COVID-19, such as but not limited to, emergency 
assistance, housing counseling, food banks, and personal protective equipment.  The funds are 
required to be expended by June 30, 2023. 

1.2 Definitions 
 
A. Shall – The term “shall” denotes mandatory requirements. 
 
B. Must - The term “must” denotes mandatory requirements. 
 
C. May - The term “may” denotes an advisory or permissible action. 
 
D. Should – The term “should” denotes a desirable action. 
 
E. Contractor – A Proposer who contracts with the Parish. 
 
F. Parish - St. Tammany Parish Government. 
 
G. Discussions- For the purposes of this RFP, a formal, structured means of conducting written 
or oral communications/presentations with responsible Proposers who submit proposals in 
response to this RFP. 
 
H.  RFP – Request for Proposal. 
 
I.  Proposer – Person or entity responding to this RFP. 
 
J.  Agreement – A contract between the Contractor and the Parish. 
 



 

K.  Evaluation Committee – Committee established for the purposes of evaluating proposals 
submitted in response to this RFP. 
 

1.3 Schedule of Events 
 
 Date  Time (CT) 
 
1. RFP Available                                                     September 28, 2022 8:00 am  
 
2. Pre-Proposal Conference (if required):*    N/A 
   
3. Deadline to receive written inquiries          October 17, 2022  2:00 pm 
 
4. Deadline to answer written inquiries                   October 21, 2022           2:00 pm  
 
5. Proposal Opening Date            October 26, 2022           2:00 pm  
 (deadline for submitting proposals)          
 
6. Oral discussions with proposers, if applicable   To be scheduled 

 
7. Notice of Intent to Award to be mailed    To be scheduled (approx.  
         3-4 weeks after #6.)   
 
8. Contract Initiation TBD 
 
NOTE:  The Parish reserves the right to revise this schedule.  Any such revision will be 
formalized by the issuance of an addendum to the RFP. 
 

1.4 Proposal Submittal 
 
This RFP is available online at: LaPAC – Louisiana Procurement and Contract Network: 

https://wwwcfprd.doa.louisiana.gov/osp/lapac/dspBid.cfm?search=department&term=185 

 

NOTE: LaPAC is the State’s online electronic solicitation notification system on the Office of 

State Procurement website. LaPAC provides an immediate e-mail notification to subscribing 

vendors of a STPGOV solicitation and any addenda posted. To receive the e-mail notification, 

vendors must register in the LaGov portal. Registration is intuitive at the following link: 

https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg 

 

It is the Proposer’s responsibility to check the LaPAC website frequently for any possible addenda 
that may be issued.  The Parish is not responsible for a proposer’s failure to download any 
addenda documents required to complete an RFP. 
 

https://wwwcfprd.doa.louisiana.gov/osp/lapac/dspBid.cfm?search=department&term=185
https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg




 

current partnership records on file with the secretary of state.  A copy of 
the annual report or partnership record must be submitted to the 
Parish before contract award. 

 
2. The signer of the proposal is a representative of the Proposer authorized 

to submit this proposal as evidenced by documents such as, corporate 
resolution, certification as to corporate principal, etc.  If this applies, a 
copy of the resolution, certification or other supportive documents 
must be submitted to the Parish before contract award. 
 

 
The cover letter should also: 
 

1. Identify the submitting Proposer and provide its federal tax identification 
number; 
 

2. Identify the name, title, address, telephone number, fax number, and email 
address of each person authorized by the Proposer to contractually 
obligate the Proposer; and 

 
3. Identify the name, address, telephone number, fax number, and email 

address of the contact person for technical and contractual clarifications 
throughout the evaluation period.  

 
B. Table of Contents:  Organized in the order cited in the format contained herein. 
 
C. Public Service Grant Application (Attachment A):   Complete all sections to 

include, but not limited to: Organizational Information, Organization History and 
Experience, Project Details, Project Description, Project Need, Project Goals and 
Sustainability, Proposed Budget, and Budget Justifications. 

 
  
D. References:  Proposer should provide names, addresses, telephone numbers 

and contact for five (5) persons whom can attest to comarable services that have 
recently been rendered, including a description of the services provided and the 
impact of the services. 

 
E. Customer Service:  Each Proposer should submit a provision for customer 

service, including personnel assigned, toll-free number, and account inquiry, etc. 
 

F. Resumes:  Each Proposer should submit resumes for project/program manager, 
accountant/accounting manager, designated customer service representative(s) 
and any other key personnel to be assigned to this Project, including those of 
subcontractors, if any. 

 
G. Additional Information:  Each Proposer should submit any other information 

deemed pertinent by the Proposer including terms and conditions which the 
Proposer wishes the Parish to consider. 

 
H. Acknowledgment and Waiver:  Proposer shall execute and have notarized an 

Acknowledgment and Waiver (Attachment “C” hereto). 



I. Multiple Copies of Response:  Each Proposer shall submit one (1) signed
original response.  Four (4) additional copies of the proposal should be provided,
as well as one (1) redacted copy, if applicable (See Section 5.2), one (1)
electronic copy via USB or CD

PART II:  SCOPE OF WORK/SERVICES 

2.1 Scope of Work/Services 

Congress provided $5 billion in the Coronavirus Aid, Relief, and Economic Security (CARES) 
Act for the CDBG program to states, metropolitan cities, urban counties, and insular areas to 
prevent, prepare for, and respond to Coronavirus. At least 70 percent of every grant must be 
expended for activities that benefit low- and moderate-income persons by providing housing, a 
permanent job, a public service, or access to new or significantly improved infrastructure. The 
remaining 30 percent may be used to eliminate slum or blighted conditions, or to address an 
urgent need for which the grantee certifies it has no other funding. 

The Community Development Block Grant (CDBG) Entitlement Program provides annual grants 
on a formula basis to entitled cities and counties to develop viable urban communities by 
providing decent housing and a suitable living environment, and by expanding economic 
opportunities, principally for low- and moderate-income persons. The program is authorized 
under Title 1 of the Housing and Community Development Act of 1974, Public Law 93-383, as 
amended; 42 U.S.C. 5301 et seq. HUD awards grants to entitlement community grantees to 
carry out a wide range of community development activities directed toward revitalizing 
neighborhoods, economic development, and providing improved community facilities and 
services. Entitlement communities develop their own programs and funding priorities. CDBG 
entitlement communities and states may not use more than 15% of their annual allocation, plus 
any program income, for public service activities for Non-Profit Organizations. The 15% Cap has 
been waived for the CDBG Cares Act  

St. Tammany Parish announces the availability of $1,260,015 for public service project(s) that 
service low-to moderate-income (LMI) residents for the purposes of preventing, 
preparing for, and/or responding to COVID-19, such as but not limited to, emergency 
assistance, housing counseling, food banks, and personal protective equipment.  Funding 
availability will be dependent on the number of eligible proposals submitted, determined need, 
and project eligibility.There is no guarantee that a project will be funded at the amount 
requested. 

Eligible Public Service Activities 
CDBG-CV follows CDBG-ENT regulations, under Section 105 (a)(6),  570.201(e), 570.207 for 
the definition of public service which allow the use of grant funds for a wide range of public 
service activities including, but not limited to: 

• Child Care; • Social Welfare Programs(excluding
  • Crime Prevention and Public Safety; • Health or Behavioral Health Services;

https://www.govinfo.gov/content/pkg/USCODE-2010-title42/html/USCODE-2010-title42-chap69.htm


 

• Education Programs; • Homebuyer Assistance & Counseling; 
• Employment Services (ex: Job Training); • Homelessness  Assistance Services; 
• Energy Conservation; • Recreational Services; 
• Fair Housing Counseling; • Senior Citizen Services; 

 
CDBG funds may be used to pay for labor, supplies, and material as well as to operate 
and/or maintain the portion of a facility in which the public service is located. This includes 
the lease of a facility, equipment, and other property needed for the public service. 
To utilize CDBG funds for a public service, the service must be either: 
 

1) A new service; or 
2) A quantifiable increase in the level of an existing service which has been 
provided by the grantee or another entity on its behalf through State or local government 
funds in the 12 months preceding the submission of the grantee’s Consolidated Plan or 
Annual Action Plan to HUD. An exception to this requirement may be made if HUD 
determines that any decrease in the level of a service was the result of events not within 
the control of the local government. This provision was put into place to ensure that 
localities did not use CDBG funds to replace local or state monies to fund essential 
services typically offered by the local government entity. Specifically, the public services 
provision applies in the following manner:  

 If a service is new, it may be funded. 
 If a service is existing, determine whether it was provided by or on behalf 

of the unit of local government with local or state funding. 
 If it was not provided by or on behalf of the local government with funding 

from the local government, it may be funded, 
 If it was provided by or on behalf of the local government with funding 

from the local government, grantees must determine whether the 
proposed service will be a quantifiable increase in the level of service.  

 If it can be documented that the service is a quantifiable increase in the 
level of service, it may be funded. 

Applicant organizations must be a public or private non‐profit organization. Applications must be 
established, operating organizations as evidenced through documentation. Nonprofits with 
501©(3) status, and part of eligibility will include a valid SAM.gov registration (DUNs ID number) 
Proposed projects for CDBG Eligibility should align with Activity Codes/National Objectives and 
St. Tammany Parish’s CDBG Comprehensive Plan. Project must be able to capture the 
demographic data of the program’s beneficiaries (of low to moderate income Households) 
Income limits for St. Tammany Parish. Faith‐Based Organizations are eligible to apply for CDBG 
funding; however, CDBG funds cannot be used to support worship or religious instruction. Faith‐
based organizations may not use direct CDBG funds to support inherently religious activities 
such as worship or religious instruction. Religious activities may be offered separately from the 
CDBG supported activity and beneficiaries must not be required to participate in religious 
activities. Finally, faith‐based organizations that participate in the CDBG program may not 
discriminate against program beneficiaries on the basis of religion or religious belief 
 
 
 
 
 
 



 

The term of any contract resulting from this solicitation shall begin on the date of the Parish 
President’s signature or approval in writing by the Parish President or designee.  The contract 
shall terminate pursuant to the terms and conditions of section 5.31 herein, the terms and 
conditions of the contract, operation of law, as agreed between the parties, or upon satisfactory 
completion of all services and obligations described in the contract. 

2.3 Price Schedule 
 
Prices proposed by the Proposers shall be firm for the term of the contract.   
 

2.4 Deliverables 
 
The deliverables listed in this section are the minimum desired from the successful Proposer.  
Every Proposer should describe what deliverables will be provided per their proposal and how 
the proposed deliverables will be provided. 
 

2.5 Location 
 
Omitted as not applicable to this RFP 
 
 
PART III:  EVALUATION 
 
The evaluation committee shall assign points to its evaluation of each Proposal as follows: 
 
Evaluation Criteria Possible Points 
Proposed Solution/Technical Response 30 

 
Qualifications of the Proposer, including, but not limited to, its experience 
and personnel assigned to the Project 

20 
 

Financial Proposal:The following formula will be used to award points for 
the price proposal evaluation: (Lowest Total Proposal Cost received) / 
(Total Proposal Cost under evaluation) x 35 = Price proposal score 

35  
 

Local Match Proposal - The following formula will be used to award 
points for the price proposal evaluation: (Total Local Match Proposal 
under evaluation) / (Highest Total Local Match Proposal received) x 15 = 
Local Match Proposal score 

15 
 

Total 100 
 
The proposal will be evaluated in light of the material and the substantiating evidence presented 
to the Parish, not on the basis of what may be inferred. 
 
The scores will be combined to determine the overall score.  The Proposer with the highest overall 
score will be recommended for award.  
 
 
 



 

PART IV:  PERFORMANCE STANDARDS 
 

4.1 Performance Requirements 
 
Any organization which receives CDBG-CV funding is required to adhere to the St. Tammany 
Parish Public Service Manual The manual provides performance and reporting requirements 
to  maintain and report demographics and statistics of its project beneficiaries, regardless of 
the amount of the grant. These reports much be submitted monthly to the Department of 
Grants. The Public Service manual and the milestone achievements will be established in the 
subgrantee agreement in order for St. Tammany Parish to monitor the progress and success 
of a program. Organizations which consistently submit late reports or fail to meet milestone 
accomplishments may not be considered for a continuation of funding in subsequent years. All 
records must be kept for a minimum of five years after the close tof the grant.  

 

4.2 Performance Measurement/Evaluation 
 
NOT APPLICABLE 
 
PART V:  GENERAL PROVISIONS 
 

5.1 Legibility/Clarity 
 
Responses to the requirements of this RFP in the formats requested are desirable with all 
questions answered in as much detail as practicable.  The Proposer’s response is to demonstrate 
an understanding of the requirements.  Proposals shall be prepared providing a straightforward, 
concise description of the Proposer’s ability to meet the requirements of the RFP.  Each Proposer 
is solely responsible for the accuracy and completeness of its proposal. 
 

5.2 Confidential Information, Trade Secrets, and Proprietary Information 
 
The designation of certain information as trade secrets and/or privileged or confidential proprietary 
information shall only apply to the technical portion of the proposal.  The cost proposal will not be 
considered confidential under any circumstance.  Any proposal copyrighted or marked as 
confidential or proprietary in its entirety may be rejected without further consideration or recourse.  
 
For the purposes of this procurement, the provisions of the Louisiana Public Records Act (LSA-
R.S. 44.1, et. seq.) will be in effect.  Pursuant to this Act, all proceedings, records, contracts, and 
other public documents relating to this procurement shall be open to public inspection.  Proposers 
are reminded that while trade secrets and other proprietary information they submit in conjunction 
with this procurement may not be subject to public disclosure, protections must be claimed by the 
Proposer at the time of submission of its Technical Proposal.  Proposers should refer to the 
Louisiana Public Records Act for further clarification. 
 
The Proposer must clearly designate the part of the proposal that contains a trade secret and/or 
privileged or confidential proprietary information as “confidential” in order to claim protection, if 
any, from disclosure.  The Proposer shall mark the cover sheet of the proposal with the following 



 

legend, specifying the specific section(s) of his proposal sought to be restricted in accordance 
with the conditions of the legend: 
 
“The data contained in pages _____of the proposal have been submitted in confidence and 
contain trade secrets and/or privileged or confidential information and such data shall only be 
disclosed for evaluation purposes, provided that if a contract is awarded to this Proposer as a 
result of or in connection with the submission of this proposal, the Parish of St. Tammany shall 
have the right to use or disclose the data therein to the extent provided in the contract.  This 
restriction does not limit the Parish of St. Tammany’s right to use or disclose data obtained from 
any source, including the Proposer, without restrictions.” 
 
Further, to protect such data, each page containing such data shall be specifically identified and 
marked “CONFIDENTIAL”. 
 
Proposers must be prepared to defend the reasons why the material should be held confidential.  
If a competing proposer or other person seeks review or copies of another proposer's confidential 
data, the Parish will notify the owner of the asserted data of the request. If the owner of the 
asserted data does not want the information disclosed, it must agree to indemnify the Parish and 
hold the Parish harmless against all actions or court proceedings that may ensue (including 
attorney's fees), which seek to order the Parish to disclose the information.  If the owner of the 
asserted data refuses to indemnify and hold the state harmless, the Parish may disclose the 
information. 
 
The Parish reserves the right to make any proposal, including proprietary information contained 
therein, available to Parish personnel, the Parish Council, or other Parish and state agencies or 
organizations for the sole purpose of assisting the Parish in its evaluation of the proposal.  The 
Parish shall require said individuals to protect the confidentiality of any specifically identified 
proprietary information or privileged business information obtained as a result of their participation 
in these evaluations. 
 
If your proposal contains confidential information, you should also submit a redacted copy along 
with your proposal.  If you do not submit the redacted copy, you will be required to submit this 
copy within 48 hours of notification from the Procurement Department.  When submitting your 
redacted copy, you should clearly mark the cover as such - “REDACTED COPY” - to avoid having 
this copy reviewed by an evaluation committee member.  The redacted copy should also state 
which sections or information have been removed. 
 
 
 

5.3 Proposal Clarifications Prior to Submittal 
 
5.3.1 Pre-proposal Conference 
 
Omitted as not applicable to this RFP.   

 
 
 
 



 

5.3.2 Proposer Inquiry Periods 
 
The Parish shall not and cannot permit an open-ended inquiry period, as this creates an 
unwarranted delay in the procurement cycle and Parish operations.  The Parish reasonably 
expects and requires responsible and interested proposers to conduct their in-depth proposal 
review and submit inquiries in a timely manner. 
 
An inquiry period is hereby firmly set for all interested Proposers to perform a detailed review of 
the proposal documents and to submit any written inquiries relative thereto.  Without exception, 
all inquiries MUST be submitted in writing by an authorized representative of the Proposer, clearly 
cross-referenced to the relevant solicitation section (even if an answer has already been given to 
an oral question during a Pre-proposal Conference).  All inquiries must be received by the close 
of business on the Inquiry Deadline date set forth in Section 1.3 Schedule of Events of this RFP.  
Only those inquiries received by the established deadline shall be considered by the Parish.  
Inquiries received after the established deadline shall not be entertained. 
 
Inquiries concerning this solicitation may be delivered by e-mail or hand-delivery to: 
   

St. Tammany Parish Government Procurement Department 
Attn:  Director of Procurement 
21454 Koop Drive, Suite 2F 
Mandeville, Louisiana  70471 

 
 E-Mail: purchasing@stpgov.org 
 

An addendum will be issued and posted on LaPAC (Louisiana Procurement and Contract 
Network)https://wwwcfprd.doa.louisiana.gov/osp/lapac/dspBid.cfm?search=department&term=1
85 to address all inquiries received and any other changes or clarifications to the solicitation.  
Thereafter, all proposal documents, including but not limited to the specifications, terms, 
conditions, plans, etc., will stand as written and/or amended by any addendum.  No negotiations, 
decisions, or actions shall be executed by any Proposer as a result of any oral discussions with 
any Parish employee or Parish consultant.  It is the Proposer’s responsibility to check the LaPAC 
website frequently for any possible addenda that may be issued.  The Parish is not responsible 
for a Proposer’s failure to download any addenda documents required to complete an RFP.    
 

5.4 Errors and Omissions in Proposal 
 
The Parish will not be liable for any error in the proposal.  Proposer will not be allowed to alter 
proposal documents after the deadline for proposal submission, except under the following 
condition:  the Parish reserves the right to make corrections or clarifications due to patent errors 
identified in proposals by the Parish or the Proposer.  The Parish, at its option, has the right to 
request clarification or additional information from the Proposer. 
 

5.5 Proposal Guarantee 
 
Omitted as not applicable to this RFP 
 
 

mailto:purchasing@stpgov.org
https://wwwcfprd.doa.louisiana.gov/osp/lapac/dspBid.cfm?search=department&term=185
https://wwwcfprd.doa.louisiana.gov/osp/lapac/dspBid.cfm?search=department&term=185


 

5.6 Performance Bond 
 
Omitted as not applicable to this RFP 
 

5.7 Changes, Addenda, Withdrawals 
 
The Parish reserves the right to change the Schedule of Events or issue Addenda to the RFP at 
any time.  The Parish also reserves the right to cancel or reissue the RFP. 
 
If the Proposer needs to submit changes or addenda, such shall be submitted in writing, signed 
by an authorized representative of the Proposer, cross-referenced clearly to the relevant proposal 
section, prior to the proposal opening, and should be submitted in a sealed envelope.  Such shall 
meet all requirements for the proposal.  
 

5.8 Withdrawal of Proposal 
 
A Proposer may withdraw a proposal that has been submitted at any time up to the proposal 
closing date and time. To accomplish this, a written request signed by the authorized 
representative of the Proposer must be submitted to the Procurement Department.   
 

5.9 Material in the RFP 
 
Proposals shall be based only on the material contained in this RFP.  The RFP includes official 
responses to questions, addenda, and other material, which may be provided by the Parish 
pursuant to the RFP. 
 

5.10 Waiver of Administrative Informalities 
 
The Parish reserves the right, at its sole discretion, to waive administrative informalities contained 
in any proposal. 
 

5.11 Proposal Rejection 
 
Issuance of this RFP in no way constitutes a commitment by the Parish to award a contract.  The 
Parish reserves the right to accept or reject any or all proposals submitted or to cancel this RFP 
if it is in the best interest of the Parish to do so. 
 

5.12 Ownership of Proposal 
 
All materials (paper content only) submitted in response to this request become the property of 
the Parish.  Selection or rejection of a response does not affect this right.  All proposals submitted 
will be retained by the Parish and not returned to Proposers.  Any copyrighted materials in the 
response are not transferred to the Parish. 



 

 

5.13 Cost of Offer Preparation 
 
The Parish is not liable for any costs incurred by prospective Proposers or Contractors prior to 
issuance of or entering into a Contract.  Costs associated with developing the proposal, preparing 
for oral presentations, and any other expenses incurred by the Proposer in responding to the RFP 
are entirely the responsibility of the Proposer, and shall not be reimbursed in any manner by the 
Parish. 
 

5.14 Non-negotiable Contract Terms 
 
Non-negotiable contract terms include but are not limited to taxes, assignment of contract, audit 
of records, EEOC and ADA compliance, record retention, content of contract/order of precedence, 
contract changes, governing law, claims or controversies, and termination based on contingency 
of appropriation of funds.  
 

5.15 Taxes 
 
Any taxes, other than state and local sales and use taxes from which the Parish is exempt, shall 
be assumed to be included within the Proposer’s cost. 
 

5.16 Proposal Validity 
 
All proposals shall be considered valid for acceptance until such time an award is made, unless 
the Proposer provides for a different time period within its proposal response.  However, the 
Parish reserves the right to reject a proposal if the Proposer’s acceptance period is unacceptable 
and the Proposer is unwilling to extend the validity of its proposal.   
 

5.17 Prime Contractor Responsibilities 
 
The selected Proposer shall be required to assume responsibility for all items and services offered 
in his proposal whether or not he produces or provides them.  The Parish shall consider the 
selected Proposer to be the sole point of contact with regard to contractual matters, including 
payment of any and all charges resulting from the contract. 
 

5.18 Use of Subcontractors 
 
Each Contractor shall serve as the single prime contractor for all work performed pursuant to its 
contract.  That prime contractor shall be responsible for all deliverables referenced in this RFP.  
This general requirement notwithstanding, Proposers may enter into subcontractor arrangements.  
Proposers may submit a proposal in response to this RFP, which identifies subcontract(s) with 
others, provided that the prime contractor acknowledges total responsibility for the entire contract. 
 



 

If it becomes necessary for the prime contractor to use subcontractors, the Parish urges the prime 
contractor to use Louisiana vendors, including small and emerging businesses, a small 
entrepreneurship or a veteran or service-connected disabled veteran-owned small 
entrepreneurship, if practical.  In all events, any subcontractor used by the prime should be 
identified to the Parish. 

 
Information required of the prime contractor under the terms of this RFP, is also required for each 
subcontractor and the subcontractors must agree to be bound by the terms of the contract. The 
prime contractor shall assume total responsibility for compliance. 
 

5.19 Written or Oral Discussions/Presentations 
 
Written or oral discussions may be conducted with Proposers who submit proposals determined 
to be reasonably susceptible of being selected for award; however, the Parish reserves the right 
to enter into an Agreement without further discussion of the proposal submitted based on the 
initial offers received.  Any such written or oral discussion shall be initiated by the Parish. 
 
Any commitments or representations made during these discussions, if conducted, may become 
formally recorded in the final contract. 
 
Written or oral discussions/presentations for clarification may be conducted to enhance the 
Parish's understanding of any or all of the proposals submitted.  Any such written or oral 
discussions/presentations shall be initiated by the Parish.  Proposals may be accepted without 
such discussions. 
 

5.20 Acceptance of Proposal Content 
 
The mandatory RFP requirements shall become contractual obligations if a contract ensues. 
Failure of the successful Proposer to accept these obligations shall result in the rejection of the 
proposal 
 

5.21 Evaluation and Selection 
 
All responses received as a result of this RFP are subject to evaluation by the Evaluation 
Committee for the purpose of selecting the Proposer with whom the Parish shall contract.  
 
To evaluate all proposals, a committee whose members have expertise in various areas has been 
selected.  This committee will determine which proposals are reasonably susceptible of being 
selected for award.  If required, written or oral discussions may be conducted with any or all of 
the Proposers to make this determination.  Any such written or oral discussions shall be initiated 
by the Evaluation Committee. 
 
Results of the evaluations will be provided by the Evaluation Committee to the Procurement 
Director.  Written recommendation for award shall be made for the Proposer whose proposal, 
conforming to the RFP, will be the most advantageous to the Parish, price and other factors 
considered. 
 



 

The committee may reject any or all proposals if none is considered in the best interest of the 
Parish. 
 

5.22 Contract Negotiations 
 
If for any reason the Proposer whose proposal is most responsive to the Parish's needs, price 
and other evaluation factors set forth in the RFP considered, does not agree to a contract, that 
proposal shall be rejected and the Parish may negotiate with the next most responsive Proposer.  
Negotiation may include revision of non-mandatory terms, conditions, and requirements.  The 
Procurement Department must approve the final contract form and issue a purchase order, if 
applicable, to complete the process. 
 

5.23 Contract Award and Execution 
 
The Parish reserves the right to enter into a contract without further discussion of the proposal 
submitted based on the initial offers received.  
 
The RFP, including any addenda, and the proposal of the selected Contractor will become part of 
any contract initiated by the Parish. 
 
Proposers are discouraged from submitting their own standard terms and conditions with their 
proposals.  Proposers should address the specific language in the sample contract in Attachment 
“B” of this RFP and submit any exceptions or deviations the Proposer wishes to negotiate.  The 
proposed terms will be negotiated before a final contract is entered.  Mandatory terms and 
conditions are not negotiable.   
 
If the contract negotiation period exceeds thirty (30) days or if the selected Proposer fails to sign 
the contract within ten (10) calendar days of delivery of it, the Parish may elect to cancel the 
award and award the contract to the next-highest-ranked Proposer. 
 
Award shall be made to the Proposer with the highest points, whose proposal, conforming to the 
RFP, will be the most advantageous to the Parish, price and other factors considered. 
 
The Parish intends to award to a single Proposer. 
 

5.24 Acknowledgment and Waiver of Protest Rights 
 
Proposer shall execute an Acknowledgment and Waiver (the “Waiver”) (Attachment “C”) and shall 
produce same to the Parish along with its proposal.  Such Waiver shall state that Proposer has 
read this RFP and the Waiver, and understands that the Parish’s obligations under this RFP are 
not dictated by Louisiana Public Bid Law or the Louisiana Procurement Code.  As such, Proposer 
understands that it is provided no opportunity for protest and waives all such rights. 

 
 



 

5.25 Notice of Intent to Award 
 
Upon review and approval of the evaluation committee’s and agency’s recommendation for 
award, the Procurement Department will issue a “Notice of Intent to Award” letter to the apparent 
successful Proposer.  A contract shall be completed and signed by all parties concerned on or 
before the date indicated in the “Schedule of Events.”  If this date is not met, through no fault of 
the Parish, the Parish may elect to cancel the “Notice of Intent to Award” letter and make the 
award to the next most advantageous Proposer. 
 
The Procurement Department will also notify all unsuccessful Proposers as to the outcome of the 
evaluation process.  The evaluation factors, points, evaluation committee member names, and 
the completed evaluation summary and recommendation report will be made available to all 
interested parties after the “Notice of Intent to Award” letter has been issued. 
 

5.26 Insurance Requirements 
 
The Contractor shall comply with all insurance requirements of the Parish as contained in 
Attachment “D”.  All policies of insurance shall meet the requirements of the Parish prior to the 
commencing of any work.  The Parish has the right, but not the duty, to approve all insurance 
policies prior to the commencing of any work.  Contractor shall furnish the Parish with certificates 
of insurance effecting coverage(s) required by the RFP (see Attachment “D”).  The certificates for 
each insurance policy are to be signed by a person authorized by that insurer to bind coverage 
on its behalf.  The certificates are to be received and approved by the Parish before work 
commences.  The Parish reserves the right to require complete certified copies of all required 
policies, at any time. 
 

5.27 Subcontractor Insurance 
 
The Contractor shall include all subcontractors as insured’s under its policies or shall insure that 
all subcontractors satisfy the same insurance requirements stated herein for the contractor. 
 
 

5.28 Indemnification and Limitation of Liability 
 
Neither party shall be liable for any delay or failure in performance beyond its control resulting 
from acts of God or force majeure.  The parties shall use reasonable efforts to eliminate or 
minimize the effect of such events upon performance of their respective duties under the contract. 
 
Contractor shall be fully liable for the actions of its agents, employees, partners or subcontractors 
and shall fully indemnify and hold harmless the Parish from suits, actions, damages and costs of 
every name and description relating to personal injury and damage to real or personal tangible 
property caused by Contractor, its agents, employees, partners or subcontractors in the 
performance of the contract, without limitation; provided, however, that the Contractor shall not 
indemnify for that portion of any claim, loss or damage arising hereunder due to the negligent act 
or failure to act of the Parish.  In connection therewith, the Contractor shall execute the Hold 
Harmless Agreement furnished by the Parish (Attachment “E”).  Work may not commence until 
such Hold Harmless Agreement is executed by the Contractor and received by the Parish. 



 

 
Contractor will indemnify, defend and hold the Parish harmless, without limitation, from and 
against any and all damages, expenses (including reasonable attorneys' fees), claims judgments, 
liabilities and costs which may be finally assessed against the Parish in any action for infringement 
of a United States Letter Patent with respect to the Products, Materials, or Services furnished, or 
of any copyright, trademark, trade secret or intellectual property right, provided that the Parish 
shall give the Contractor:  (i) prompt  written notice of any action, claim or threat of infringement 
suit, or other suit, (ii) the opportunity to take over, settle or defend such action, claim or suit at 
Contractor's sole expense, and (iii) assistance in the defense of any such action at the expense 
of Contractor.  Where a dispute or claim arises relative to a real or anticipated infringement, the 
Parish may require Contractor, at its sole expense, to submit such information and 
documentation, including formal patent attorney opinions, as the Parish shall require. 
 
The Contractor shall not be obligated to indemnify that portion of a claim or dispute based upon: 
(i) Parish’s unauthorized modification or alteration of a Product, Material, or Service; (ii) Parish’s 
use of the Product, Material, or Service in combination with other products, materials, or services 
not furnished by Contractor; (iii) Parish’s use in other than the specified operating conditions and 
environment. 
 
In addition to the foregoing, if the use of any item(s) or part(s) thereof shall be enjoined for any 
reason or if Contractor believes that it may be enjoined, Contractor shall have the right, at its own 
expense and sole discretion as the Parish’s exclusive remedy to take action in the following order 
of precedence: (i) to procure for the Parish the right to continue using such item(s) or part(s) 
thereof, as applicable; (ii) to modify the component so that it becomes non-infringing equipment 
of at least equal quality and performance; or (iii) to replace said item(s) or part(s) thereof, as 
applicable, with non-infringing components of at least equal quality and performance, or (iv) if 
none of the foregoing is commercially reasonable, then provide monetary compensation to the 
Parish up to the dollar amount of the Contract. 
 
The Parish may, in addition to other remedies available to them at law or equity and upon notice 
to the Contractor, retain such monies from amounts due Contractor, or may proceed against the 
performance and payment bond, if any, as may be necessary to satisfy any claim for damages, 
penalties, costs and the like asserted by or against them. 
 

5.29 Fidelity Bond Requirements 
 
Omitted as not applicable to this RFP 
 

5.30 Payment  
 
Note: This section shall be included in all RFPs but may be altered or revised appropriate to the proposal.  
The following is an example of possible wording to describe payment...i.e. who to bill, how to bill, information 
required on invoice, etc. 
 
 
5.30.1 Payment for Services 
 
The Parish shall pay Contractor in accordance with the Guidelines and Reimbursement Request 
form set forth in Attachment H. The Contractor may invoice the Parish monthly at the billing 



 

address designated by the Parish.  Payments will be made by the Parish within approximately 
thirty (30) days after receipt of a properly executed invoice, and approval by the Parish.  Invoices 
shall include the purchase order number and beneficiary data on Monthly Beneficiary Report 
(Attachment I).  Invoices submitted without this information will not be approved for payment until 
the required information is provided/reflected on the invoice. 
 

5.31 Termination 
 
5.31.1 Termination of the Contract for Cause  
 
The Parish may terminate the contract for cause based upon the failure of the Contractor to 
comply with the terms and/or conditions of the contract, or failure to fulfill its performance 
obligations pursuant to the contract, provided that the Parish shall give the Contractor written 
notice specifying the Contractor’s failure.  If within thirty (30) days after receipt of such notice, the 
Contractor shall not have corrected such failure or, in the case of failure which cannot be corrected 
in thirty (30) days, begun in good faith to correct such failure and thereafter proceeded diligently 
to complete such correction, then the Parish may, at its option, place the Contractor in default and 
the contract shall terminate on the date specified in such notice. 
 
The Contractor may exercise any rights available to it under Louisiana law to terminate for cause 
upon the failure of the Parish to comply with the terms and conditions of the contract, provided 
that the Contractor shall give the Parish written notice specifying the Parish’s failure and a 
reasonable opportunity for the Parish to cure the defect. 
 
 
5.31.2 Termination of the Contract for Convenience 
 
The Parish may terminate the contract at any time by giving thirty (30) days written notice to the 
Contractor of such termination or negotiating with the Contractor an effective date. 
 
The Contractor shall be entitled to payment for deliverables in progress, to the extent work has 
been performed satisfactorily. 
 
 
5.31.3 Termination for Non-Appropriation of Funds 
  
The continuance of the contract is contingent upon the appropriation of funds to fulfill the 
requirements of the contract by the Parish Council.  If the Parish Council fails to appropriate 
sufficient monies to provide for the continuation of the contract, or if such appropriation is reduced 
for any lawful purpose, and the effect of such reduction is to provide insufficient monies for the 
continuation of the contract, the contract shall terminate on the date of the beginning of the first 
fiscal year for which funds are not appropriated. 
 

5.32 Assignment 
 
The Contractor shall not assign any interest in the contract by assignment, transfer, or novation, 
without prior written consent of the Parish.  This provision shall not be construed to prohibit the 
contractor from assigning his bank, trust company, or other financial institution any money due or 



 

to become due from approved contracts without such prior written consent.  Notice of any such 
assignment or transfer shall be furnished promptly to the Parish. 
 

5.33 No Guarantee of Quantities 
 
The quantities referenced in the RFP are estimated to be the amount needed. In the event a 
greater or lesser quantity is needed, the right is reserved by the Parish to increase or decrease 
the amount, at the unit price stated in the proposal. 
 
The Parish does not obligate itself to contract for or accept more than its actual requirements 
during the period of the contract, as determined by actual needs and availability of appropriated 
funds. 
 

5.34 Audit of Records 
 
The Parish Auditor, state auditors, federal auditors or others so designated by the Parish, shall 
have the option to audit all accounts directly pertaining to the resulting contract for a period of five 
(5) years after Project acceptance or as required by applicable State and Federal law.  Records 
shall be made available during normal working hours for this purpose.  
 

5.35 Civil Rights Compliance 
 
The Contractor agrees to abide by the requirements of the following as applicable: Title VI and 
Title VII of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal 
Executive Order 11246, the Federal Rehabilitation Act of 1973, as amended, the Vietnam Era 
Veteran’s Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, 
the Age Act of 1975, and Contractor agrees to abide by the requirements of the Americans with 
Disabilities Act of 1990.  Contractor agrees not to discriminate in its employment practices, and 
will render services under the contract and any contract without regard to race, color, religion, 
sex, national origin, veteran status, political affiliation, or disabilities.  Any act of discrimination 
committed by Contractor, or failure to comply with these statutory obligations when applicable 
shall be grounds for termination of the contract. 
 

5.36 Record Retention 
 
The Contractor shall maintain all records in relation to the contract for a period of at least five (5) 
years after final payment.   

 

5.37 Record Ownership 
 
All records, reports, documents, or other material related to any contract resulting from this RFP 
and/or obtained or prepared by Contractor in connection with the performance of the services 
contracted for herein shall become the property of the Parish and shall, upon request, be returned 
by Contractor to the Parish, at Contractor’s expense, at termination or expiration of the contract. 



 

 

5.38 Content of Contract/ Order of Precedence 
 
In the event of an inconsistency between the contract, the RFP and/or the Contractor's Proposal, 
the inconsistency shall be resolved by giving precedence first to the final contract, then to the 
RFP and subsequent addenda (if any) and finally, the Contractor's Proposal.  
 

5.39 Contract Changes 
 
No additional changes, enhancements, or modifications to any contract resulting from this RFP 
shall be made without the prior approval of the Parish. 
 
Changes to the contract include any change in: compensation; beginning/ ending date of the 
contract; scope of work; and/or Contractor change through the Assignment of Contract process. 
Any such changes, once approved, will result in the issuance of an amendment to the contract. 
 

5.40 Substitution of Personnel 
 

The Parish intends to include in any contract resulting from this RFP the following condition: 
 
Substitution of Personnel: If, during the term of the contract, the Contractor or subcontractor 
cannot provide the personnel as proposed and requests a substitution, that substitution shall meet 
or exceed the requirements stated herein.  A detailed resume of qualifications and justification is 
to be submitted to the Parish for approval prior to any personnel substitution.  It shall be 
acknowledged by the Contractor that every reasonable attempt shall be made to assign the 
personnel listed in the Contractor’s proposal. 
 
 

5.41 Governing Law 
 
All activities associated with this RFP process shall be interpreted under Louisiana Law.  All 
proposals and contracts submitted are subject to provisions of the laws of the State of Louisiana 
and specifications listed in this RFP.  Jurisdiction and venue for any suit filed in connection with 
this RFP process and contract shall be exclusive to the 22nd Judicial District Court for the Parish 
of St. Tammany, State of Louisiana. 

 

5.42 Anti-Kickback Clause 
 
The Contractor hereby agrees to adhere to the mandate dictated by the Copeland "Anti-Kickback" 
Act which provides that each Contractor or subgrantee shall be prohibited from inducing, by any 
means, any person employed in the completion of work, to give up any part of the compensation 
to which he is otherwise entitled. 
 



 

5.43 Clean Air Act 
 
The Contractor hereby agrees to adhere to the provisions which require compliance with all 
applicable standards, orders or requirements issued under Section 306 of the Clean Air Act which 
prohibits the use under non-exempt Federal contracts, grants or loans of facilities included on the 
EPA list of Violating Facilities. 
 

5.44 Energy Policy and Conservation Act 
 
The Contractor hereby recognizes the mandatory standards and policies relating to energy 
efficiency which are contained in the State energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act (P.L. 94-163). 
 

5.45 Clean Water Act 
 
The Contractor hereby agrees to adhere to the provisions which require compliance with all 
applicable standards, orders, or requirements issued under Section 508 of the Clean Water Act 
which prohibits the use under non-exempt Federal contracts, grants or loans of facilities included 
on the EPA List of Violating Facilities. 
 

5.46 Anti-Lobbying and Debarment Act 
 
The Contractor will be expected to comply with Federal statutes required in the Anti-Lobbying Act 
and the Debarment Act. 
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Organization Requirements 
All organizations applying for funds must be able meet the following requirements: 

Non‐Profit 
Applicant organizations must be a public or private non‐profit organization. Applications must be established, operating 
organizations as evidenced through documentation required in this application. 

Faith‐Based Organizations 
Faith‐Based Organizations are eligible to apply for CDBG funding; however, CDBG funds cannot be used to support 
worship or religious instruction. Faith‐based organizations may not use direct CDBG funds to support inherently religious 
activities such as worship or religious instruction. Religious activities may be offered separately from the CDBG 
supported activity and beneficiaries must not be required to participate in religious activities. Finally, faith‐based 
organizations that participate in the CDBG program may not discriminate against program beneficiaries on the basis of 
religion or religious belief. 

Non‐Discrimination 
Each agency receiving funds from the Parish is required to assure that it will conduct its business in compliance with the 
non‐discrimination requirements of the Parish, State, and Federal governments, as applicable. 

Reports and Milestones 
Any organization which receives CDBG funding is required to maintain and report demographics and statistics of its 
project beneficiaries, regardless of the amount of the grant. These reports much be submitted monthly to the 
Department of Health and Human Services. Milestone achievement will be established in the grant agreement in order 
for St. Tammany Parish to monitor the progress and success of a program. Organizations which consistently submit late 
reports or fail to meet milestone accomplishments may not be consider for a continuation of funding in subsequent 
years. All records must be kept for a minimum of five years 

Insurance 
Once an organization’s project has been approved, at the time of contract signing, the organization must provide 
evidence of insurance, including but not limited to, Commercial General Liability, Professional Liability and/or 
Malpractice Liability, Commercial Auto Liability, and Workers’ Compensation/Employers Liability. The organization must 
agree to have St. Tammany Parish named as an additional insured on the liability insurance policies, where possible, and 
the policies shall be endorsed to provide a waiver of subrogation in favor of St. Tammany Parish. 

Federal Funding Accountability and Transparency Act 
Any entity receiving Community Development Block Grant funding in excess of twenty five thousand dollars 
must comply with all regulations of the Federal Funding Accountability Act Subaward Reporting System, as 
defined in 2 CFR 170. The Transparency Act requires an organization to provide the names and total 
compensation of the five most highly compensated officers to DHHS for federal reporting. 

ATTACHMENT A
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Project Requirements 

Eligible Public Service Activities 
CDBG regulations, under 24 CFR 570.201(e), allow the use of grant funds for a wide range of public service activities 
including, but not limited to: 

 
• Child Care • Health & Drug Abuse Care & Education 
• Crime Prevention and Public Safety • Health or Mental Health Services 
• Education Programs • Homebuyer Pre-purchase Counseling 
• Employment Services Including Job Training • Homeless Person Services 
• Energy Conservation • Recreation Services 
• Fair Housing Counseling • Senior Citizen Services 

 
* Preference will be given to application for activities targeted in the St. Tammany Parish Consolidate Plan. 
These activities are identified in that Public Service Grant Application. 

 
 

Project Location 
An eligible project must serve residents of St. Tammany Parish. Particular consideration will be given to those projects 
providing services inside an identified target area. 2013-2019 CDBG target areas are: West 30’s neighborhood of 
Covington, Browns Village Road area of Slidell and the Highway 433/Highway 190 area of Slidell. For specific information 
on the identified target areas, please contact the Community Development Staff within the Technical Assistance period. 

 
 

Income Eligibility Limits 
To be eligible for CDBG assistance, a public service must serve low-moderate income persons. Low- to Income eligibility 
is determined by family size. HUD defines “family” as all persons living in the same household who are related by birth, 
marriage or adoption (24 CFR 570.3). Low- to moderate-income families are defined as those at or below 80% of the 
area median income. These numbers are updated annually by HUD. Documentation of the benefit to low- and 
moderate-income level persons is required of every project funded. Income verification for entire households is one of 
the most important aspects of the program. Below are the current limits for St. Tammany Parish: 

 
FY 2022 Income Limits  - $81,900.00 

Percentage of Median Income for St. Tammany Parish 
Number in 

Family 
Very Low 

Not greater than 30% 
Low 

Not greater than 50% 
Moderate 

Not greater than 80% 
1 $ 16,450.00 $ 27,450.00 $ 43,900.00 
2 $ 18,800.00 $ 31,400.00 $ 50,200.00 
3 $ 23,030.00 $ 35,300.00 $ 56,450.00 
4 $ 27,750.00 $ 39,200.00 $ 62,700.00 
5 $ 32,470.00 $ 42,350.00 $ 67,750.00 
6 $ 37,190.00 $ 45,500.00 $ 72,750.00 
7 $ 41,910.00 $ 48,650.00 $ 77,750.00 
8 $ 46,630.00 $ 51,750.00 $ 82,800.00 

 
 

Audits, Inspections and Monitoring 
The Department of Grants will audit and/or monitor the progress of the organization via monthly reports, telephone 
calls, and on-site monitoring visits. During monitor visits, the organization must make available all appropriate records, 
reports or policies that Department of Grants requests to inspect. 
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Sample Budget 
 
 
 

Proposed Budget 
 

Use the chart below to detail the budget for the proposed project. Be sure to include other funding sources, if 
applicable, to demonstrate leveraging of funds. 

 
 
 

 
Specific Cost 
Item/Description 

 
CDBG Request Other Funding 

Source 
Other Funding 

Amount 

 
Total Amount 

CDBG + Other Source 

1. Program Manager $ 17,286.26 LA Children’s Fund $ 8,643.13 $ 25,929.39 

2. Program Counselor $ 12,869.83 LA Children’s Fund $ 6,434.91 $ 19,304.74 

3. Program Counselor $ 12,869.83 LA Children’s Fund $ 6,434.91 $ 19,304.74 

4. Course Materials $ 2,700.00 DHH State of LA $ 2,700.00 $ 5,400.00 

5. Program Advertising $ 1,200.00 N/A $ 0.00 $ 1,200.00 
6. Facility Expenses $ 0.00 Donations $40,000.00 $ 40,000.00 

7.     

8.     

9.     

10.     

11.     

12     

TOTAL CDBG FUNDS REQUESTED $ 46,925.92 TOTAL PROGRAM COST (CDBG + OTHER) $ 108,438.87 
 
 
 

Budget continued on next page 
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Budget Justifications 
 

Please provide specific details as to how the requested amount for each line item was determined: 
 

1. 
 
 
 

2. 
 
 
 

3. 
 
 
 

4. 
 
 
 

5. 
 
 
 

6. 
 
 
 

7. 
 
 
 

8. 
 
 
 

9. 
 
 
 

10. 
 
 
 

11. 
 
 
 

12. 

Program Manager: 
10 hours of CDBG work per week x 52 weeks per year = 520 hours x $32.80/hour = $17,056.00 x 1.35% fringe 
= $17,286.26 

Program Counselor: 
10 hours of CDBG work per week x 52 weeks per year = 520 hours x $24.42/hour = $12,698.40 x 1.35% fringe 
= $12,869.83 

Program Counselor: 
10 hours of CDBG work per week x 52 weeks per year = 520 hours x $24.42/hour = $12,698.40 x 1.35% fringe 
= $12,869.83 

Materials are estimated to cost $15.00 per course, only half will be budgeted to CDBG 
Material cost $7.50 per student x 3 classes = $22.50/student x 120 students served = $2,700.00 

Program advertising will be essential to the program for recruiting. Monthly expenses will include printing of 
flyers and mailers, ads in local newspapers and other media outlets. $100.00 per month x 12 = $1,200.00 
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ST. TAMMANY PARISH GOVERNMENT 
Department of Grants 

 
Community Development Block Grant 

PUBLIC SERVICE GRANT APPLICATION 
 
1. Organization Information 

 
 

Proposed Project Title    
 

Requested CDBG Funds    
 
 
 

Name of Organization       
 

Executive Director    
 

501(c)3 Status Yes No Supporting Documents Attached 
 

UEI/DUNS Number    
 

Tax ID Number    
 
 
 

Physical Address    
 

Mailing Address    
 

Phone Number    
 

Fax Number    
 

Website    
 
 
 

Project Manager    
 

Phone Number    
 

E‐mail Address    
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2. Organization History and Experience 
 

Using only the space below, provide a brief history of the agency, including a description of the history, mission, 
services of the organization, description and experience of staff, and federal grant management experience : 
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3. Project Details 
 
 

• Proposed Project Title :      

• Priority Areas 
Check which, if any, of the  identified priority areas the project/program will address: 

Services for Homeless Persons  

Services for Senior Citizens  

Housing Services  

Mental Health Services  

 

• Project Location & Service Area 
In the space provided below, describe the location of the services such as limitation to neighborhoods or cities, etc: 

 

 
• Target Areas 

Will this project be focused in on of St. Tammany’s identified target areas? 

 
 
 

Yes No 

If yes, please check the appropriate area:  

West 30’s Neighborhood of Covington  

Browns Village Road area of Slidell  

HWY 433/HWY 190 area of Slidell  

 
How will your program target individuals living in the above selected area(s)? Please describe your plan below: 
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• Program Beneficiary Population 
Select one of the following options to describe the target population: 

Low- to moderate-income population 

Presumed Benefit (check one below) 

Battered Spouses Homeless Individuals 

Elderly Individuals Abused Children 

Persons Living with AIDS Adults with Disabilities 

 
• Beneficiary Goal 

How many unduplicated individuals will this program serve?    

 
 
• Outcome Statement 

Please provide an outcome statement to be achieved through the use of CDBG funding: 

 
   will receive    

Number of Units Served Type and amount of service 

Example:   

  75 low-income children  will receive    at least two one-hour sessions of homework assistance.  

 
 
 

Type of Activity - see Attachment A 

Matrix Code 05A  Senior Services 
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4. Project Description 
 

Using only the space provided, describe the scope of work for the proposed project. Detail each service activity the 
program will undertake, describe the intake procedures, location and hours of operation, staff and outreach plan : 
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5. Project Need 
 

 

 
In the space below, explain our community’s need for this type of service and how the proposed project will address 
that need: 

 
Do other organizations provide similar services that address the identified community need described above? 
How will the proposed project/program differ from similar programs? 
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6. Project Goals and Sustainability 
 
 
• Sustainability 

Please answer the following questions in the space provided: 
 

If the proposed project is not awarded the full amount requested, will the organization be able to implement the 
project with partial funding? 

 
 
 

How will the organization continue to provide these services if CDBG funds are not awarded next year? 

 
 
 
• Program Milestones 

In the space provided below, please outline the goals and milestones your organization will meet throughout the 
funding year. Include as much detail as possible, such as number or people served or units of service to be provided: 

 
 
Quarter of Activity 

 
Activity/Action 

 
Quarter 1 

 

 
Quarter 2 

 

 
Quarter 3 

 

 
Quarter 4 
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7. Proposed Budget 
 

Use the chart below to detail the budget for the proposed project. Be sure to include other funding sources, if 
applicable, to demonstrate leveraging of funds. 

 
 
 

 
Specific Cost 
Item/Description 

 
CDBG Request Other Funding 

Source 
Other Funding 

Amount 

 
Total Amount 

CDBG + Other Source 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

11.     

12     

TOTAL CDBG FUNDS REQUESTED $ TOTAL PROGRAM COST (CDBG + OTHER) $ 
 
 
 
 
 
 
 
 
 
 
 

BUDGET CONTINUED ON NEXT PAGE 
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8. Budget Justifications 
 

Please provide specific details as to how the requested amount for each line item was determined: 
 

1. 
 
 
 

2. 
 
 
 

3. 
 
 
 

4. 
 
 
 

5. 
 
 
 

6. 
 
 
 

7. 
 
 
 

8. 
 
 
 

9. 
 
 
 

10. 
 
 
 

11. 
 
 
 

12. 
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Application Certification 
 
 

Signatures of Organization Representative with binding authority 
below certifies the following statements: 

 
 

• Organization has no conflict of interests with Parish appointed or elected 
representatives and does not employ Parish appointed or elected representatives or 
their families. 

 
• Organization will comply with federal requirements to be observed by organizations 

being funded with CDBG funds, including compliance with Federal Labor Standards, 
Section 3, Segregated Facilities, Equal Opportunity, Non‐Discrimination, FFATA, Section 
109, Title VI and EO 11246. All requirements are described in 24 CFR 570 (CDBG 
Entitlement Grants). 

 
• Authorized official certifies that this CDBG Public Service Application package has been 

review and all information provided in this application and attachments is true and 
correct. 

 
 
 
 
 
 
 

Signature of authorized organization representative Date 
 
 
 
 

Printed Name 
 
 
 
 

Title 
 
 
 
 

Organization 



 

Eligible Activities and descriptions 
 

Matrix 
Code 

Eligible Activity Description 

05A Senior Services 

Services for the elderly. 05A may be used for an activity that serves both the elderly and the handicapped 
provided it is not intended primarily to serve persons with handicaps. If it is, use 05B instead. 

05B Handicapped Services 

Services for the handicapped, regardless of age. 
05C Legal Services 

Services providing legal aid to low- and moderate-income (LMI) persons. 

If the only legal service provided is for the settlement of tenant/landlord disputes, use 05K. 

05D Youth Services 

Services for young people age 13 to 19 that include, for example, recreational services limited to 
teenagers and teen counseling programs. Also use 05D for counseling programs that target teens but 
include counseling for the family as well. 

For services for children age 12 and under, use 05L; for services for abused and neglected children, 
use 05N. 

05E Transportation Services 

General transportation services. 

Transportation services for a specific client group should use the matrix code for that client group. For 
example, use 05A for transportation services for the elderly. 

05F Substance Abuse Services 

Substance abuse recovery programs and substance abuse prevention/education activities. If the services 
are provided for a specific client group, the matrix code for that client group may be used instead. For 
example, substance abuse services that target teenagers may be coded either 05D or 05F. 

05G Services for Battered and Abused Spouses 

Services for battered and abused spouses and their families. 

For services limited to abused and neglected children, use 05N. 

05H Employment Training 

Assistance to increase self-sufficiency, including literacy, independent living skills, and job training. 

For activities providing training for permanent jobs with specific businesses, use 18A. 

05I CrimeAwareness/Prevention 

Promotion of crime awareness and prevention, including crime prevention education programs and 
paying for security guards. 



 

05J Fair Housing Activities (subject to Public Services cap) 

Fair housing services (e.g. counseling on housing discrimination) that meet a national objective. 

For fair housing services activities carried out as part of general program administration (and thus 
not required to meet a national objective), use 21D. 

05K Tenant/Landlord Counseling 

Counseling to help prevent or settle disputes between tenants and landlords. 

05L Child Care Services 

Services that will benefit children (generally under age 13), including parenting skills classes. 

For services exclusively for abused and neglected children, use 05N. 

05M Health Services 

Services addressing the physical health needs of residents of the community. 

For mental health services, use 05O. 
05N Services for Abused and Neglected Children 

Daycare and other services exclusively for abused and neglected children. 
05O Mental Health Services 

Services addressing the mental health needs of residents of the community. 
05P Screening for Lead Poisoning 

Activities undertaken primarily to provide screening for lead poisoning. 

For lead poisoning testing/abatement activities, use 14I. 
05Q Subsistence Payments 

One-time or short-term (no more than three months) emergency payments on behalf of individuals or 
families, generally for the purpose of preventing homelessness. 
Examples include utility payments to prevent cutoff of service and rent/mortgage payments to 
prevent eviction. 

05R Homeownership Assistance (not direct) 

Homeowner downpayment assistance provided as a public service. If housing counseling is provided to 
those applying for downpayment assistance, the counseling is considered part of the 05R activity. 

Assistance provided under 05R must meet the low/mod housing national objective. Therefore, unless the 
assistance is provided by a CBDO in an NRSA, it is subject to the public service cap and only low/mod 
households may be assisted. If the assistance is provided by a CBDO in an NRSA, the housing units for 
which CDBG funds are obligated in a program year may be aggregated and treated as a single structure for 
purposes of meeting the housing national objective (that is, only 51% of the units must be occupied by LMI 
households). 

For more extensive types of homeownership assistance provided under authority of the National 
Affordable Housing Act, use code 13. 

05S Rental Housing Subsidies 

Tenant subsidies exclusively for rental payments for more than three months. Activities providing 
this form of assistance must be carried out by CBDOs. 



 

05T Security Deposits 

Tenant subsidies exclusively for payment of security deposits. 
05U Housing Counseling 

Housing counseling for renters, homeowners, and/or potential new homebuyers that is provided as an 
independent public service (i.e., not as part of another eligible housing activity). 

05V Neighborhood Cleanups 

One-time or short-term efforts to remove trash and debris from neighborhoods. Examples of 
legitimate uses of this code include neighborhood cleanup campaigns and graffiti removal. 

05W Food Banks 

Costs associated with the operation of food banks, community kitchens, and food pantries, such as 
staff costs, supplies, utilities, maintenance, and insurance. 

03T Operating Costs of Homeless/AIDS Patients Programs 

Costs associated with the operation of programs for the homeless or for AIDS patients, such as 
staff costs, utilities, maintenance, and insurance. 

Because payment of operating costs for these programs is a public service under CDBG, all CDBG 
expenditures for 03T activities are included in the calculation of the Public Services cap. 

 



 

ATTACHMENT “B” 
 

SAMPLE CONTRACT 
 

(Omitted) 



 

 
ATTACHMENT C 

 
ACKNOWLEDGMENT AND WAIVER 

 
(Omitted)



 

ATTACHMENT “D” 
 

INSURANCE REQUIREMENT  
 

(Omitted) 



 

ATTACHMENT “E” 
 

HOLD HARMLESS  AGREEMENT  
 

(Omitted) 



 

ATTACHMENT “F”  
 

AFFIDAVITS  
 

(Omitted) 





 

 
 

ATTACHMENT “H” 
 

SAMPLE REIMBURSEMENT REQUEST FORM  
 

 
 
 

 
 
 
 

PROJECT EXPENDITURE 
CATEGORY GROUP 

 
 
 
 

PROJECT EXPENDITURE 
CATEGORY # 

 
 
 
 
PROJECT EXPENDITURE 

CATEGORY 

 
 
 
 

STATUS OF 
COMPLETION 

 
 
 
 

ARPA FUNDS 
BUDGETED 

     

 
PROJECT ID #  PROJECT NAME  

 

 

FINANCIAL STATISTICS AS OF 6/30/2022 
EXPENDITURES CURRENT PERIOD PRIOR PERIODS TOTAL EXPENDITURES TO DATE 
ARPA $ ‐ $ ‐ $ ‐ 
STATE / FEDERAL GRANTS $ ‐ $ ‐ $ ‐ 
OTHER $ ‐ $ ‐ $ ‐ 

TOTAL PROJECT $ ‐ $ ‐ $ ‐ 
 

 EARNED CURRENT  EXPENDED CURRENT EARNED TOTAL  EXPENDED TOTAL  
PERIOD  PERIOD PROJECT  PROJECT  

PROGRAM REVENUE $ ‐ $ ‐ $ ‐ $  ‐ 
 

PROJECT STATUS 
 
PHASE 
OPERATIONS/PROGRAM 

 
START DATE 

 
  (PROJECTED / ACTUAL)  

 
COMPLETION DATE  

 
(PROJECTED / ACTUAL) 

 

STATUS NARRATIVE 
 

 

 

 

PROJECT DESCRIPTION 

PROJECT DEMOGRAPHIC DISTRIBUTION ‐ PRIMARILY POPULATIONS SERVED 

USE OF EVIDENCE 

PERFORMANCE REPORT 



 

 

 
 
 
 
 

 

ADDITIONAL REPORTING REQUIREMENTS 
 

BASE LINE REPORT (ALL PROGRAMS MUST COMPLETE THE FOLLOWING QUESTIONS) 
Defined Term Definition 

Subrecipient TIN The Subrecipient's Internal 
Revenue Service (IRS) Taxpayer Identification Number 
NOTE: 
Sub-recipients must provide one of the following numbers: 
-UEI, or 
-TIN 

Subrecipient Name The name of the Subrecipient. 
POC Email Address The email address of the primary point-of-contact for the Subrecipient. 

Subrecipient SAM.gov Registration Confirmation that the Subrecipient is registered in SAM.gov 
In its preceding fiscal year, did recipient receive 
80% or more of its annual gross revenue from 
federal funds? 

Confirmation that the proportion of the Subrecipient's federal funding- to-total annual gross 
revenue for the preceding fiscal year is at least 80% 

In the preceding fiscal year, did recipient receive 
$25 million or more of its annual gross revenue 
from federal funds? 

Confirmation that the Subrecipient's total annual gross revenue from federal funding across all 
programs for the preceding fiscal year is greater than $25 million. 

Is the "total compensation" for the organization's 
five highest paid officers publicly listed or otherwise 
listed 
in SAM.gov? 

Confirmation that qualifying Subrecipient's publicly identify their top five highest compensated 
executives or have it listed in their SAM.gov profile, if No please provide names and 
compensation for top 5 executives. 

Executive Name (5 highest paid officers) The legal name belonging to one of the five highest paid executives, officers, or employees of the 
Subrecipient. 

Total Compensation Executive (5 highest paid 
offices) 

The Total Compensation, as defined in 2 CFR part 170.330, earned by the five highest paid 
executives, officers, or employees of the Subrecipient. 

  

ADDITIONAL REPORTING REQUIREMENTS BY PROJECT EXPENDITURE CATEGORY 
Defined Term Definition 

1.9 and 2.34 
Non-Profits Served Number of Non-Profits served (by program if recipient establishes multiple separate non-profit 

assistance programs) 
1.11 & 2.10 
Workers enrolled in sectoral job training programs Number of workers enrolled in sectoral job 

training programs 
Workers completing sectoral job training programs Number of workers completing 

sectoral job training programs 
People participating in summer youth employment 
programs 

Number of people participating in summer youth employment programs 

 
2.1 - 2.8 
Number Households Served Number of households served (by program if recipient establishes multiple separate household 

assistance programs) 
 

2.11 - 2.14 
Children served by childcare and early learning 
services (pre- school/pre- K/ages 3-5) 

Number of children served by childcare and early learning services (pre- 
school/pre- K/ages 3-5) 

Families served by home visiting Number of families served by home visiting 

 
2.15 - 2.18 
Households receiving eviction prevention services Number of households receiving eviction prevention services (including legal representation) 

Affordable housing units preserved or developed Number of affordable housing units preserved or developed 

 
2.24 - 2.27 
The National Center for Education Statistics 
(“NCES”) School ID or NCES District ID 

The National Center for Education Statistics (“NCES”) School ID or NCES District ID. Separate 
IDs with commas for multiple entries. 

 
Capital Expenditures: 
Does this project include a capital expenditure? If this project includes a capital expenditure, select one of the valid predefined responses from the 

picklist: 
"Yes" 
"No" 



 

ATTACHMENT “I” 
 

SAMPLE BENEFICIARY REPORTING FORM   
 

 

Program Name:

Head of Household Household Address Family Income
Family               

Size Income Level Race
Female 

HH? Ethnicity 
Elderly 

HH?

0
 

C

A  

O  

0 Y  

0 N

0
0 H

0 N

O

0 N

0 R

0

0
0

Income

Program Year

Race

Total
Hispanic

Black

REPORT TOTALS 
Parish Use Only:

Services 
Provided

Units/hrs 
Serviced

Total

Female
Elderly 

White 

Head of Household 

Extremely Low
Low
Moderate

Other



Housing and Urban Development (HUD) 
24 CFR 85.36 

1. Equal Employment Opportunity

The Contractor agrees to comply with Executive Order 11246 of September 24, 1965 entitled “Equal 
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, and as 
supplemented in Department of Labor regulations (41 CFR Chapter 60).  

2. Copeland Anti-Kickback Act

The Contractor agrees to comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 CFR Part 3). These regulations are herein 
incorporated by reference in this contract.  

3. Davis Bacon and Related Acts

The Contractor agrees to comply with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented 
by Department of Labor regulations (29 CFR Part 5). These regulations are herein incorporated by 
reference in this contract. (Construction contracts in excess of $2,000 awarded by grantees and 
subgrantees when required by Federal grant program legislation) 

4. Contract Work Hours and Safety Standards Act

The Contractor agrees to comply with Sections 103 and 107 of the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor regulations (29 CFR Part 5). 
These regulations are herein incorporated by reference in this contract. 

5. Rights to Inventions, Copyrights, and Rights in Data

The Contractor agrees to comply with requirements and regulations pertaining to copyrights and rights in 
data.  

6. Records Access and Retention

The Contractor agrees to grant access by Parish, the State, Federal agencies, the Comptroller General of 
the United States, or any of their duly authorized representatives to any books, documents, papers, and 
records of the contractor which are directly pertinent to that specific contract for the purpose of making 
audit, examination, excerpts, and transcriptions. 
The Contractor agrees to retain all required records for three (3) years after final payments have been 
made and/or all other pending matters are closed. 

7. Debarment and Suspension

The Contractor is prohibited from awarding any subcontract expected to equal or exceed $25,000 to 
persons (individuals or organizations) listed on the Excluded Parties List System (EPLS) which is 
available at www.epls.gov.  

8. Energy and Environmental Conservation

The Contractor agrees to comply with mandatory standards and policies relating to energy efficiency 

ATTACHMENT J

http://www.epls.gov/


which are contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act (Pub. L. 94-163, 89 Stat. 871). [53 FR 8045, 8087, Mar. 11, 1998, as amended at 
60 FR 19639, 19641, Apr. 19, 1995; 61 FR 7166, Feb. 26, 1996]. These regulations are herein 
incorporated by reference in this contract. 
 
9. Reporting 
 
The Contractor agrees to comply with all Federal, State, and Parish requirements and regulations 
pertaining to reporting on projects receiving Federal, State, or Parish funding.  
 
10. Clean Air and Water Acts 
 
The Contractor agrees to comply with all applicable standards, orders, or requirements issued under 
section 306 of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean Water Act (33 U.S.C. 
1368), Executive Order 11738, and Environmental Protection Agency regulations (40 CFR Part 15). 
These regulations are herein incorporated by reference in this contract. 
 
11. Legal Remedies 
Contracts must include administrative, contractual, and legal remedies for use in cases in which 
contractors violate or breach contract terms. The contract must also make clear the remedial actions 
which you may take.  
 
12. Termination 
Contracts in excess of $10,000 must explain the conditions under which you may terminate them for 
cause or for your convenience, including the process for bringing about the termination and the basis for 
settlement.  
 
13. Release of Funds 
 
The Contractor agrees that no award, or execution of contract, or Notice to Proceed, will occur until a 
Release of Funds is issued by HUD for CDBG-DR Disaster Recovery funds.  
 
 
14. Section 3 
 
The Contractor agrees to comply with all applicable standards, orders, or requirements issued under 
Section 3  of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). 
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